Log into your beldingschools.org account
Go to the gear in the top left

)@ = GSuite @

See all settings
Settings

General Labels Inbox Accounts Filters and Blocke Forwarding and POP/IMAP Add-ons Chat and Meet £

Forwarding: | Add a forwarding address |
Learn maore

Tip: You can also forward only some of your mail by creating a filter!

POP download: 1. Status: POP is disabled
Learn more () Enable POP for all mail
(") Enable POP for mail that arrives from now on

Forwarding and POP/IMAP
Add a forwarding address

Add a forwarding address

Please enter a new forwarding email address:

| richmondb(@bas-k12.org

Click Proceed

@ Confirm forwarding address - Google Chrome — O >

@ mail-settings.google.com/mail/u/0/?scd=18mfea=006f41fcffc...

Forwarding mail te richmondb@bas-k12.org

Proceed el

You will get a confirmation code



Add a forwarding address X

A confirmation code has been sent to richmondb@bas-k12.0rg to verify

permission.

Check your bas-k12.org email and click the link

Belding Area 5chools Team <forwarding-noreply@google.com:>
Wed 8/26/2020 5:07 PM
To: Erandon K. Richmond

nchmondb@beldingschools.org has requested to automatically forward
mail to your email

address nchmondb@bas-k12.org.

Confirmation code: 979537969

To allow nchmondb@beldingschools.org to automatically forward mail to
your address,
please click the link below to confirm the request:

- https://mail-settings.google.com/mail /vf-265BANGjd) v99Y7 p
i2tMr71HpugikjOyiPjSXtnbA

Then click Confirm

M (Smail  Confirmation

Please confirm forwarding mail of richmondb@beldingschools.org to richmondb@bas-k12.0rg.

> | Confirm

Go back to your beldingschools.org email and refresh settings after you confirm

(O Disable forwarding
@ Forward a copy of incoming mail to[richmondb@bas-k12.org (in use) | and [archive Belding Area Schoals Mail's copy 2

Pick Forward a copy of incoming mail to and archive and then click Save Changes

’—>| Save Changes | | Cancel |




